

THE INTERNSHIP AGREEMENT no. ...  
concluded in Szczecin on ... between:
1. the University of Szczecin located at al. Papieża Jana Pawła II 22a, 
NIP 851-020-80-05, REGON 001208777 hereinafter referred to as "the University", represented by ..., 
2. student ... , registered residence ..., holding the ID card no. ..., PESEL no. ..., hereinafter referred to as "the Trainee" and
3. the Employer ... with registered office in ..., REGON no. ..., NIP no. ..., operating on the grounds of (entry into the National Court Register, the Central Register and Economic Activity Information Record or other register) ... under no. ...  represented by: 
1. ..
2. ..., hereinafter referred to as "the Employer".
§ 1
This agreement shall regulate the mutual relationships between the Parties to this agreement and specifies rights and obligations
 of the Parties in regards to realizing the Internship organized by the Academic Career Office of the University of Szczecin which constitutes an additional, unpaid form of acquiring practical skills and knowledge.
§ 2
Obligations of the Employer
The Employer obliges to:
1. accept the Trainee into a ... -months long internship provided in the amount of ... hours per month (minimum 15 hours per week over 7 work days) in the period from ... to ... . The Internship shall be realized in: ...,  address for realization of the Internship: ..., department: ..., position: ... .
2. The Employer shall familiarize the Trainee with the work regulations effective for the Employer.
3. To refer the Trainee to a medical examination if such examination is required to work in the position filled by the Trainee. In the instance of the Trainee required to pay for the medical examination the Employer shall notify the Internship Organizer of this fact.
4. To conduct the on-the-job training and the Occupational Safety and Health training of the Trainee as well as to realize the Internship consistently with the effective and binding legal regulations regarding ensuring occupational safety and health.
5. To develop the Internship Programme and to determine the monthly schedule for the Internship.
6. To realize the Internship in accordance with the developed Internship Programme and to familiarize the Trainee with the scope of Trainee's duties which shall correspond with Trainee's knowledge and experience. If possible to provide the Trainee with materials, tools and personal protective measures necessary for realization of the Internship or to notify the Trainee and the Internship Organizer of the necessity of providing materials, tools and personal protective measures at Trainee's expense.
7. To provide the Trainee with all necessary guidelines and aid granted/imparted by the appointed Internship Supervisor employed by the Employer:
· Name and surname of the Internship Supervisor: 
· Position: 
· Contact details: Phone no.: ... , e-mail: ... 
8. To supervise progress of the Internship.
9. To notify the Internship Organizer of interruption in realization of the Internship, each day of unjustified absence of the Trainee, other events relevant for realization of the Internship.
10. In relation to conclusion of this agreement the University entrust personal data of the Trainee to the Employer and the Employer obliges to process the entrusted personal data of the Trainee necessary for performance of the matter of this agreement consistently with the provisions of the act of 10th of May 2018  on protection of personal data (Dz. U 2018, item 1000 of 25th of May 2018) as well as the General Data Protection Regulations of 27th of April 2016 (OJEU L119 of 4th of May 2016).
11. To review and prepare an opinion regarding work of the Trainee.
§ 3
Obligations of the University and the Internship Organizer
The University and the Internship Organizer oblige to:
1. Conduct a recruitment process and select Candidates for undergoing the Internship.
2. To verify the Internship Programme developed by the Employer.
3. To monitor and supervise progress of the Internship on the basis of Trainee's Record Book.
4. To conduct at least one unannounced inspection in the location where the Internship is being realized. The inspection shall be conducted by the Internship Supervisor appointed by the University for the purpose of ascertaining whether the Internship is being realized properly:
· Name and surname of the Internship Supervisor: Iza Raulin 
· Contact details: 
5. To issue a certificate confirming completion of the Internship; such certificate shall be issued only if the Trainee shall meet the obligations imposed by this agreement and shall complete the Internship.
§ 4
Obligations of the Trainee
The Trainee obliges to:
1. To undergo the Internship in the period and at a location determined by this agreement and in accordance with the labour time determined by the Employer in the Internship schedule.
2. To undergo the Internship in accordance with the Internship Programme specified by the Employer and approved by the Internship Organizer by using materials and tools entrusted by the Employer.
3. To undergo the Internship consistently with the Internship Regulations.
4. To complete tasks covered by the Internship Programme ordered by the Internship Supervisor appointed by the Employer in a timely fashion and with due diligence and in the instance of any faults in performance of the tasks to immediately remedy the faults at Trainee's expense. 
5. To adhere to OSH and fire regulations as well as the effective work regulations, with particular attention drawn to maintaining professional secrecy.
6. To follow the commonly accepted standards of cultural behaviour.
7. Justified circumstances for interrupting the Internship by the Trainee consist of:
1) a medical leave which the Trainee is obliged to present to both the Employer and the Internship Organizer,
2) other random events which the Trainee is obliged to present to the Employer and the Internship Organizer in writing by sending an e-mail or submitting a declaration,
3) the period of absence is not counted towards the time-frame of the Internship stipulated in the agreement and must be made up for by the Trainee at a date determined between the Parties to the agreement on the basis of an annexe.
8. The Trainee is obliged to notify the Internship Supervisor appointed by the University of absence as soon as practical, no later than on the second day of absence. The Internship Supervisor appointed by the University is to be notified in person or through an authorized representative through: an e-mail (abk@usz.edu.pl) or by phone (91 444 37 03).
9. To immediately notify the Internship Organizer of each instance of the Employer violating provisions of this Agreement and the Internship Regulations. 
10. To deliver to the Internship Organizer in person or by a registered letter within 3 working days following conclusion of the Internship the confirmation of completing the Internship in the form of a fully completed Trainee's Record Book.
11. To independently and at own expense arrange for an insurance against accidents for the duration of the Internship and to deliver a copy of the insurance document to the Internship Organizer before the Internship starts. The University of Szczecin is not liable for any obligations arising from lack of the aforementioned insurance.
12. To bear full liability for the errors committed over the course of performance of the duties at the location where the Internship is being realized.
§ 5
The University is not liable for:
1. Errors, negligence or non-performance of the obligations committed by both the Trainee and the Employer.
2. Other circumstances resulting from the fact of the Trainee undergoing the Internship.
§ 6
1. In case of the Employer terminating the Agreement due to Employer's fault the University shall make all efforts to enable the Trainee to continue the Internship with a different Employer and to preserve the documented hours already worked by the Trainee.
2. Simultaneously the Trainee obliges to finish the Internship at a date and in a location indicated by the Internship Organizer.
§ 7
The basis for termination of the agreement 
1. Due to Trainee's fault upon the motion of the Employer in the instance of:
a) providing false information in the internship application form submitted by the Candidate,
b) the Trainee violating any and all provisions of this agreement and the Internship Regulations,
c) breaching the basic obligations/requirements stipulated in the work regulations of the Employer and 
in the case of gross violation of work discipline and not following official orders,
d) arriving to work in a state indicating being under influence of alcohol, drugs or other psychoactive substances or consuming said substances during working hours,
e) unjustified absence during realization of the Internship.
2. In case of interrupting the Internship without a clear and justified reason the Trainee is not eligible for continuation of the Internship.
3. Due to Employer's fault upon the motion of the Trainee:
a) presenting false information in the application form submitted by the Employer,
b) not adhering to any and all provisions of this Agreement and the Internship Regulations,
c) incorrect supervision over the Trainee, lack of control and supervision over the assigned tasks, not adhering to the Internship timetable,
d) violating commonly accepted standards and rules of cooperation with employees.
4. Furthermore, the Employer due to whose fault this agreement shall be terminated will be removed from the list of possible Employers eligible for accepting students of the University of Szczecin into internships.
5. The Internship Organizer shall notify parties to this Agreement of termination of this Agreement.
§ 8
1. The person responsible for maintaining contact with the Internship Organizer on Employer's end is the person indicated in Employer's application form.
2. The person supervising realization of the Internship and the contact person on the Organizer's end is Antoni Gwarek.
§ 9

This is a civil law agreement which does not entitle any of the parties to this agreement to seek conclusion of an employment agreement on the grounds of provisions of this Agreement through judicial process nor does it entitle the Trainee to seek establishing a work relationship on other grounds. 
§ 10

In cases not regulated by this Agreement the provisions of Civil Code apply.
§ 11

The parties to this Agreement submit any possible disputes resulting from performance of this agreement to judgement of common courts of material jurisdiction competent for the residence of the University.
§ 13
This Agreement has been drawn up in three identical copies: one copy for the University, one copy for the Employer and one copy for the Trainee.
§ 14
The attachments to this Agreement indicated in contents of this Agreement constitute an integral part of the Agreement. Signing the Agreement is tantamount to accepting form and contents of the Agreement.
§ 15
Any changes to this Agreement are required to be submitted in writing under pain of nullity.
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